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CHAPTER VIIl. ETHICS POLICY FOR REGENTS
AND EMPLOYEES OF THE TEXAS STATE UNIVERSITY SYSTEM

ANTI-FRAUD POLICY AND REPORTING OF WRONGFUL OR
FRAUDULENT CONDUCT.

1.1 Anti-Fraud Statement. The Texas State University Systees not
tolerate any type of fraud, waste, or abuse.
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Information Act shall govern rules on disclosure of documents and
records.

15 RepRUWV WR 6WDW H TheXTexad/ Ratd] UniersityF3ystem,
through theChief Audit Executivewill report suspected fraud or unlawful
FRQGXFW WR WKH 6W3AD)HI HeXGsh&KkRow§ uf fadtsL F H
pointing to fraud or unlawful conducttmployees may report fraud
LQYROYLQJ VWDWH IXQGV WR WKH 6%$2 WKURXJK
accessing the SAO Fraud Reporting webpage; or by mail to the SAO.

2. BOARD EXPENSES AND ALLOWANCES

2.1  Transportation, Meals, and Lodging.

2.11 Members of the Board of Regents are entitled to receive the
following when traveling to conduct official business:

(2) reimbursement of expenses for meals and lodging as
provided bylaw; and

(2)  reimbursement for transportation and incidental expenses

at rates specified in th&eneral Appropriations Acior
State employees.

2.12 Employees of The Texas State University System and its
Components are entitled to receive the following when traveling
to conduct official business:

(1)  Actual costs of lodging and meals forstate travel, except
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2.4

2.5

of The Texas State University System travel regulations. A Regent or an
employee who receives an overpayment for a travel expense shall
reimburse The Texas State University System for the overpayment.

Travel Bonus (Frequent Flyer) AwardRegents or employees who earn
credit with airlines, hotels, car rental companies, etc. for official travel are
nolt required to account for such credit or to use such for official travel
only.

Official Travel by Spouses and R#lees of Regents or Employe
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or sponsored research agreement, or it is awarded by competitive bidding
or competitive sealed proposals. An interest owned by the Regenigespo
is consideredo be a "beneficial interestThe affected Regent must
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reasonably benefit him or her, financially or otherwise, whether
directly or indirectly. Further, it is a violation of thiRuleif the
benefit inures to a third party grarties, in whose welfare the
Regent is interested
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(5) Transact ay business in an official capacity with any business
entity of which the employee is an officer, agent, or member or in
which the employee owns a controlling interest unless the Board
of Regents has reviewed the matter and determined no conflict of
interest exists

(6) Make personal investments in any enterprise which could
reasonably be expected to create a substantial conflict between the
private interests of the employee and the public interests of his or
her employer

(7 Receive any compensation feevices as a state employfrem _
any source other than the State of Texas, except as otherwise
permitted by law

(8) Commit any actof fraud, dishonesty, or illegjty in office,
including (by way of example and not limitation) assisting others
to obtan personal or financial benefits to which they are not
entitled by law or policy; forging or altering checks, bank drafts,
or other documents, financial or otherwise; knowingly authorizing
improper claims; or,

(9) Engage in any form of sexual harassmemntagial harassment as
defined in thes®ules and Regulations

BENEFITS, GIFTS AND HONORARIA

5.1

5.2

5.3

Definitions. A "benefit" is anything reasonably regarded as pecuniary
gain or pecuniary advantage, including benefit to any other person in
whosewelfare a Regent or an employee has a direct and substantial
interest.

Bribery. A Regent or an employee shall not solicit, offer, or accept any
benefit in exchange for his or her decision, opini@zommendation,
vote, or other exercise of officipbwer or discretion.

Prohibited Benefits. A Regent or an employee shall not solicit, accept, or
agree to accept any benefit from any person the Regent or employee knows
is interested in or is likely to become interested in any contract, purchase,
payment, claim, or transactioinvolving the Regent's or employee's
discretion. This prohibition does not apply to (1) gifts or other benefits
conferred on account of kinship or a personal, professional, or business
relationship independent of a Regent's or employee's status,tinesgec

as a member of the Board or as an employee; (2) a fee prescribed by law
to be received by a Regent or employee or any other benefit to which he
or she is lawfully entitled or for which he or she gives legitimate
consideration in a capacity othemthas a member of the Board or an
employee of the System orGomponent; (3) a gift, award, or memento
that is received from a lobbyist who is required to make reports under
Government Code, Chapter 305 and, (4) items having a value of less than
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5.4

$50, not ncluding cash or negotiable instruments. A Regent or an
employee who receives an unsolicited benefit that he or she is prohibited
from accepting by law may donate the benefit to a governmental entity
that has the authority to accept the gift or may dotfaebenefit to a
recognized tasexempt charitable organization formed for educational,
religious, or scientific purposes.

Food, Lodging, Transportation, and Ente
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employee's participation rmore tharmerely perfunctoryMeals provided
as a part of the event or reimbursement for actual expenses for meals may
also be accepted.

POLITICAL ACTIVITIES.

6.1

6.2

6.3

Use of Systm Funds, Personnel or Properyo Regent shall expend or
authorize the expenditeirof any State appropriated funds for the purpose
of influencing the outcome of any election, or the passage or defeat of any
legislative measure.

Political Contributions. Regents may make personal contributions to
candidates for office and politicakrganizations, with one exceptioA
Regent may not expend more than $100 for the cost of correspondence to
aid or defeat the election of p&aker candidate.

Entertainmentlf a System ocComponent employee provides tickets to a
public official to allow the official and/or his guests to attend an event, an
officer or employee of the System oCamponent will serve as host to
the official, and must attend the event.
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6.8  Voting and Political Participain. As employees of the State of Texas,
System andComponent employees have the rights of freedom of
association and political participation guaranteed by the state and federal
constitutions, except sa limited by valid sta laws. System and
Component employees shall be allowed sufficient time off to vote in
public elections without a deduction from pay or from accrued leave time.

6.9  Political Camp@n Events on System Propertyhe Chief Executive
Officers of theComponets of The Texas State University System shall
be responsible for promulgating rules for the regulation of political
campaign meetings or speeches and other activities relating to political
campaigns orproperty under their controlSuch regulations shalleb
implemented by the Chancellor after approval by the Board of Regents.

6.10 Employees agCandidates and OfficeholderSystem andComponent
employees may run for election and serve as members of the governing
bodies of school districts, cities, towns, other local governmental
districts. No campaign activities may be conducted during official
business hours unless the employee has requested and received permission
to ue leave time for such purpos@ny employee elected to such a
position may not recees any salary for serving as a member of such
governing bodies.

6.11 Politicd Contributions from EmployeesSystem and Component
employees may make personal contributions to candidates for office and
political organizations, with the exception that state employee may
contribute personal services, money, or goods of value to a candidate
campaigning for speaker of the Texas House of Representatives.

USE OF AUTHORITY.

7.1 Misapplication of PropertyA Regent shall not intentionally or knowingly
misapply anything of value belonging to the government that comes into
the Regent's custody or possession by virtue of his or her office with the
intent to obtain a benefit or to harm another.

7.2 Nepotism. Regents are prohibited from appointing, voting, far
confirming the appointment of any person related to such Regent within
the third degree by consanguinity (blood) or within the second degree by
affinity (marriage) when the salary or compensation for such pergon is
be paid from public fundsAll employment decisions must be made in
compliance withiChapter V Subparagrapl®.2 of the System'Rules and
Regulations

7.3 Misuse of Official Information.A Regent shall not, in reliance on
information to which he or she has access in his or her offiaEdaty
and which has not beemade public:(1) acquire or aid another in
acquiring a pecuniary interest in any property, transaction, or enterprise
that may be affected by the information; or, (2) speculate or aid another in
speculating on the basis ofcsuinformation.
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8. DUAL OFFICE HOLDING.

8.1 Non-Elective State or Federal OfficEystem andComponent employees
may hold norelective offices with boards, commissions, and other state
and federal entities provided that the holding of safffce, (1) is of
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10. PROVISIONS RELATED TO EMPLOYEES ENGAGED IN PROCUREMENT
OF GOODS AND SERVICES
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12.

11.2

conducting the research, shall conspicuously disclose thetidehgach
sponsor of the research.

Definitions. In this Paragraph:

(1)

(2)

3)

(4)

3&RPSRQHQW™ UHIHUV WR D 6\VWHP FROOHJH
that falls within the meaning of "institution of higher education”
assigned by Section 61.003 of the Tekdsication Code.

"Public communication" means oral or written communication
intended for public consumption or distribution, including:

€) Testimony in a public administrative, legislative,
regulatory, or judicial proceeding

(b) Printed matter inclding a magazine, journal, newsletter,
newspaper, pamphlet, or report; or

(© Posting of information on a website or similar Internet host
for information.

"Sponsor" means an entity that contracts for or provides money or
materials for research.

"Sponsored research” means research:

@ That is conducted under a contract with, or that is
conducted under a grant awarded by and pursuant to a
written agreement with, an individual or entity other than
the Component conducting the research; and

(b) In which payments received or the value of materials
received under that contract or grant, or under a
combination of more than one such contract or grant,
constitutes at least 50 percent of the cost of conducting the
research.
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12.2

12.3

the time the contract is executed and any qualified vendor is eligible for
the contract.

Disclosure Form. The disclosure of interested parties must be submitted
on a formprescribed by the Texas Ethics Commission and shall include:

(1) A list of each interested party for the contract of which the
contracting business entity is aware; and

(2) The signature of the authorized agent of the contracting business
entity, acknowgdging that the disclosure is made under oath and
under penalty of perjury.

Submission to Texas Ethics Commission. The Component shall submit a
cgpy of the disclosure to the Texas Ethics Commission not later than the
30" day following the date the Component receives a disclosure of
interested parties required under tRaragraph 12
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Sam Houston State University
A Member of The Texas State University System

Finance & Operations Human Resources Policy HR ~ -01 Conflicts of Interest

SUBJECT:

PURPOSE:

POLICY:

CONTENTS:

1. General

Employee Conflicts of Interest
To provide guidelines for preventing conflicts of interest in the workplace.

Sam Houston State University (University) depends upon the integrity and discretion
of its staff with respect to actual or apparent conflicts of interest. All employees are
subject to the prohibitions of state law and applicable federal guidelines. This policy
establishes guidelines to avoid conflicts of interest in accordance with Tex. Gov. Code,
§ 572.051 and Texas State University System Rules and Regulations..

1. General

2. Conflicts of Interest

3. Consensual Relationships
4. Nepotism

5. Outside Employment

6. Compliance

A conflict of interest occurs when an employee uses University employment to obtain unauthorized
privileges, benefits, or things of value for oneself or others.

2. Employees shall avoid the following conflicts of interest

a.

No employee shall use their position to gain, solicit, accept, or agree to accept any

privilege, benefit (financial or otherwise), exemption, or thing of value for the employee or

RWKHUV LQ H[FKDQJH IRU WKH H[HUFLVH RI WKH HPSOR\HHTYV Gl
an employee except as allowed by law.

No employee shall accept or solicit any privilege, benefit or thing of value that might
LQIOXHQFH WKH GLVFKDUJH RI WKH HPSOR\HHfV GXWLHV WR WK
No employee shall accept employment or engage in any personal, business, or

professional activity which might foreseeably require or induce disclosure of confidential

information acqure G E\ UHDVRQ RI WKH HPSOR\HHYfV 8QLYHUVLW\ SRVL\
No employee shall disclose or use for personal gain confidential information gained by

UHDVRQ RI WKH HPSOR\HHTY 8QLYHUVLW\ SRVLWLRQ

No employee shall transact any business for the University with any entity of which the

employee or a relative of the employee within the second degree of consanguinity, is an

owner, officer, agent, employee, or member, or may financially benefit from the transacted

business unless the Board of Regents has reviewed the matter and determined no conflict

of interest exists. Prior to the transaction of any such business for the University, the
UHTXHVWLQJ HPSOR\HH PXVW GLVFORVH VXFK UHODWLRQVKL
immediate supervisor and divisional vice president for approval and to allow the University

WR UHTXHVW %RDUG RI 5GHIHQW UHYLHZ RQ WKH HPSOR\HHTV EF
No employee shall make personal investments in any enterprise which foreseeably might

FUHDWH D VXEVWDQWLDO FRQIOLFW EHWWZHDBQ GVWH HH B § Q R HHUH/IL\W/
interests.

No employee shall exercise official authority in a manner that might foreseeably create a
VXEVWDQWLDO FRQIOLFW EHWZHHQ WKH HPSOR\HHYV SULYDW
interests.

No employee shall accept other employment or receive compensation for services from

l1|Page



Sam Houston State University
A Member of The Texas State University System
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Sam Houston State University
A Member of The Texas State University System
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1.

CHAPTERV. COMPONENTEMPLOYEES

COMPONENT EMPLOYEES

11

Definitions.

A Component or System office employee is any person who is under the
authority and in the paid service of a Component which is under the
jurisdiction and control of the Board of Regents of The Texas State
University System, other than independent contraato consultants.

1.11 Afaculty employeed an employee with a specifiadademic rank
holding a teaching appointment for a fixed term as determined by
the President of the Component and approved by the Board of
Regents (seParagraph4 of this Chapte).

1.12 A staff employee is any employee other than a faculty employee.

1.121 Unclasified staff employees includeadministrative
officers and other administrative and professional
personnel who are serving witlhidfixed terms and who are
notincludHG LQ WKH &RPSRQHQWYV FODVVLIL
Paragrapts 3 and 5of this Chapterand the exception
provided for inSubparagraphl.13of this Chaptey).

1.122 Classified staff empyees include those personmdio are



1.131 Each contract must include aJ)rovision permitting its
termination for cause (as defined in the contract) without
penalty.

1.132 An employee under such a contract may be reassigned to
other duties withinthe Components, retaining his or her
base salary for a period not to exceed one (1) year, after
which he or she shall be compensated until the contract
expires at a rate not to exceed the salaries of other similarly
situated employeedf the compensatiofor the contract is
paid from norappropriated funds, Components may
Include contract buyout terms in lieu afreassignment
provision.

1.138 If an employee is also provided a concurrent teaching
DSSRLQWPHQW RWgKand RegwatioRrslated
to faculty will govern the teaching appointment.

2. GENERAL.
2.1 Employment.

2.11 Non-Discrimination Policy. The Texas State Universityst&yn,
including its Components, is an equal opportunigffirmative
action employer and complies with all applicable federal and state
laws regarding nowiscrimination and affirmative action,
including Title IX of the Education Amendments of 193ad
Section 5040f the Rehabilitation Act of 1973 The Texas State
University System, including its Components, is committed to a
policy of norrdiscrimination and equal opportunity for all persons
regardless of race, sex, color, religion, national origin oestng,
age, marital status, disabilitgexual orientation, gender identity,
or veteran status, in employment, educational programs, and
activities and admissions.

2.12 Hiring and Promotions.



2.131 The Board of Regents or the President of the Component
may suspend without prior notice or hearing and



2.136 If action for dismissal of an employee is taken, the
appr@riate administrative officer shall proceed with the
action in the same manner as would be the case of a
violation by an employee of any other provision of these
Rules and Regulationsr a provision of the faculty or
staff handbook of the Component.

2.14 Grievances.






2.231

2.232

If the appointment, reappointment or continued
employment of a person placesch person under an
administrative supervisor related within the above
specified degree, all subsequent actions with regard to
reappointment, promotion, or salary shall be the
responsibility of the next highest administrative
supervisor. It shall also bééd responsibility of the next
highest administrator to make a written review of the
work performance of such employee at least annually and
submit each review for approval or disapproval by the
Component's appropriatéice President in the case of
classifed employees or the President in the case of
faculty or unclassified employees. When appropriate, the
next highest administrator may delegate these
responsibilities to another administrator who is neither
related to the person subject to the personneabractor

LQ WKDW SHUVRQYY UHSRUWLQJ OLQH

All situations covered bySulparagraph 2.231 of this
Chaptershall be reported annually in May through the
Components' President's Report to the Board.

2.3  Retirement and Recognition of Service.

2.31 Rdirement ProgramsThe Board of Regents authorizes each
Component in the System to make retirement programs available
to each eligible employee through the Teacher Retirement System
of Texas, or the Optional Retirement Program, and tax sheltered
annuitiesas authorized by statute.

2.32

Requirements of the Optional Retirement Program.

2.321 Company Qualifications. Each Component will design its



2.324

Program are tax sheltered, the employee's contribution is
made on all salary reduction as required by the ORP statute.
All  contributions shall comply with IRS laws and
regulations for accounts authorized unSecion 403(b)of
thelnternal Revenue Code.

Authorization. The Component President or a
representative designated by the President shall be
authorized to sign the forms necessary to administer the
Optional Retirement Program and the Teacher Re¢iném
System.



2.4

title President Emeritus of the Cooment, without
remuneration or authority for this honorary title.

2.343 Faithful and distinguished service by an administrator,
including a Vice President of a Component, Vice
Chancellor of the System and Chancellonay be
recognized by the Board uportirement by conferral of
the honorary title, such as Vice President Emeritus, Vice
Chancellor Emeritus or Chancellor Emeritus, without
remuneration or authority for this honorary title.

Standards of Conduct. Except as exempte®blyparagraph 12.(16),

12.(17) and 12.(18) of Chapter Il of theseRules and Regulationsll
Component employees shall adhere to the standards of conduct articulated
in Chapter VIII:

2.41

2.42

2.43

No employee shall engage in any form of sexual harassment as
defined bySubpmragraph4.4 of Chapter Vllof theseRules and
Regulationsor racial harassment as definedSyb@ragraph4.3

of Chapter Vllof theseRules and RegulationsAs prescribed in
Paragraph 4.43of Chapter Vllof theseRules and Regulations

any employee whaoiolates these rules prohibiting sexual and
racial harassment shall be subject to discipline and/or dismissal
from employment.

No contacts on behalf of the Component, its programs or the
System to the Legislature shall be made without the specific
approval of the Component President who shall inform the System
Administraton Office. Information, not considered under law to
be confidential, which is requested by a member of the Legislature
or committee or by any other state official or employee andiwh
relates to proposed or pending legislation, shall be furnished to the
requesting party and the System AdministmatDffice informed

of the request and information provided. The Presidents shall be
responsible for advising their Component employeéRisfrule at

the start of each legislative session. See &kbkapter VI,
Paragraph6 of theseRules and Regulationeertaining to political
activities.

Consensual Relationships. Consensual relationships between
Supervisors, as defined herein, ahdir Supervisees, as defined
herein, are prohibited unless the Supervisor discloses the
relationship to his or her immediate supervisor and a plan to
manage the conflict inherent in the relationship has been approved
and documentedisclosure of a relanship by the Supervisee
does not relieve the Supervisor of the duty to refh@tonsensual
relationship as soon as possible. Plans to manage a conflict may
include, but are not limited to, reassignment of either party or other
actions to change any dtiot of interest or appearance of
impropriety created because of the consensual relationship. Failure
to disclose the relationship may result in disciplinary actions up to
and including termination.









3.3 Sexual Misconduct. Administrative officerdal comply with the
6\ V W HFefual Misconduét SROLF\ Rapal, P&agraph 22
andAppendix A6.

4, FACULTY.
4.1  Employment.

4.11 Board Goals for Facultyrhe Board of Regents strongly desires to
maintain learned faculties who, lprecept and example, will
instruct and inspire their students and reflect credit upon the
Component. The Board encourages scholarship, creative activity,
research, and public service but affirms that the primary goal of
each faculty member shall be to aita greater proficiency in
teaching.

4.12 Nominations. The President of each Component shall recommend
to the Chancellor and the Board the employment-enmployment
of faculty members to be awarded term or annual appointments,
advising in writing as tthe tenure status, proposed academic rank,
and highest degree of each nominee.

4.13 Appointments. All faculty appointments, including the granting of
tenure, are subject to the approval of the Chancellor and the Board.
At the earliest practicable BoaR HHWLQJ IROORZLQJ WKH *R)
DSSURYDO RIG#&a AppropriatidriisVActthe Board
shall appoint the faculty and other teaching personnel to term or
annual appointments for a specified period not to exceed one year
renewable annually for upotfive years, contingent upon
satisfactory annual performance evaluations, departmental need,
and continuity of funding The President shall advise each
appointee in writing of the provisions and conditions of the
appointment. If a faculty member hasealdy been appointed by
the Board for either a fall or spring semester, the contract may be
extended for the summer or for additional special assignments
during the same Fiscal Year by the President, unless the extension
inclludes a change in academic rankan increase in the base
salary.

4.14 Reappointments. Written notice of a decision not to reappoint will
be given to a tenure track faculty member not later than March 1st,
of the first, or not later than December 15th of the second,
academic year of probationary service. After two or more
academic years, written notice shall be given not later than August
31st that the subsequent academic year will be the terminal year of
appointment. The notice required by tldsbparagraphis not
applicable where termination of employment is for good eaus
underSulparagraph4.5 or for faculty members who are appointed
on a term basis.

V-11



4.141 Reappointment or the award of tenure shall be
accomplished only upon the Presidefft written
UHFRPPHQGDWLRQ DQG WKH &KDQFHOORL
5HIHQW fV IDbtBeSatity meber does not receive
notice as prescribed in th@hapter, it shall be his or her
duty to inquire as to the decision of the President, who shall
without delay give the required notice to the faculty
member. Failure of the Component tamy with the
notice provisions of thi€haptershall not entitle a faculty
member to de facto tenure, and theseRules and
Regulationsexpressly prohibit the awarding o facto
tenure.

4.142 Each faculty member shall keep the President or his or her

V-12



4.22

4.23

4.24

the time of appointment, the Presidesttall submit a written
justificationand recommendatiaio the Chancellofor review. If

the Chancellor supportthe grant of tenure, he or she may
authorize the President to offer the prospective faculty member
tenure, subject to subsequent approvahieyfull Board.

Tenure Track FacultyOnly full-time service in thacademic ranks

of Professor, Associaterdfessor, Assistant Professor, and/or
Instructor (at Components where such is an academic rank eligible
for tenure) shall be counted toward fulfilment of a required
Frobationary period. Periods during which a faculty memd on

eave of absence shallot be counted toward fulfillment of a
required probationary period. If the Component faculty handbook
does not recognize the rank of Instructor as eligible for tenure, then
no moae than three (3) years service as Instructor shall be so
counted.

Prior Service CreditAt the discretion of the Component, up to
three (3) years prior service at the other academic Component may
be counted toward fulfillment of the required probationary period.

Maximum Probationary ServiceThe maximum period of
probatbnary faculty service in tenure track status in any academic

V-13



theevent(s) Requests made after the Component provides
written notice of commencement of the promotion and/or
tenure review process will not be honored.

4243 )DFXOW\ OHPEHU YV SHEDArdgiaphldRgpY 3 HU

the faculty member shall notify his orrhehair and dean
and make a written request to the chief academic officer to

V-14






acceptable professional level as well as a mesm
whereby a faculty member is informed of any
deficiencies and provided opportunity to improve his or
her performance. Such policies and procedures shall be
consistent with the tenure policies of tlihapterand
Education Code, Section 51.948d shl accord faculty
members fundamental due processicluding the
opportunity for referral of a termination based upon
evaluation to non

V-16



(6) Patents or commercialization of research, where
applicable.

Within the guidelines, a faculty member becomes eligible for
promotion by meeting oexceeding standards of performance

V-17






(d) 9LRODWLRQ RI etWigsHolkcy\VOhadter] V
VIl of these
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(4) The hearing tribunal, by a majority of the total
membership, shall make written findings on the material

V-21






4.7  Rights and Responsibilities as a Teacher and as a Citizen.

4.71 Classroom.The faculty member is entitled to freedom in the
FODVVURRP LQ GLVFXVVLQJ WKH IDFXOW\ PHP

V-23



4.76

Non-competitive 8e of employe@wned courseware. (See
Chapter 1ll, Pargraph 116 of these Rules). Courseware
developed by an employee without specific direction or significant
support of the Component institution shall not be sold, leased,
rented, or otherwise used in a manner that competes with the
instructional offerings of his/her own Component without therprio
written approval of the chief academic officer of the Component.
Should approval be granted to offer the course, course
Components, or instructional support materials outside of the
institution, the employee shall reimburse the Component for any
use of ts resources.

4.8 Terms and Conditions of Employment.

481

4.82

Faculty Development Leave$he Board of Regents authorizes
each President to implement a Faculty Development Leave
Program pursuant to the provisions Béxas Education Code,
Chapter 51, Subchégr Cand approval of the Chancellor

Absences. The following regulations, pertaining to faculty

absences, authorized and unauthorized, are established for each
Componehand have been filed with the Texas

V-24



4.83

in the best interest of both the faculty member and
the Component.

4.822 Unauthorized Absences. Unauthorized absences on the
part of the faculty member are npermitted. Each
Component shall regard such absences as a violation of the
tHUPV RI WKH IDFXOW\ PHPEHUfV DSSRLQW

Outside Employment. The President of each Component shall
approve and incorporate in the faculty handbook specific policies
governng outside emololoyment by all faculty members. These

guidelines shall include but not be limited to the provisions and

conditions of thisSubparagraph

4.831 Faculty members should not be discouraged from
accepting appropriate appointments of a consuéatir
advisory capacity with governmental agencies, industry, or
other educational institutions as long as such activities do
QRW FRQIOLFW ZLWK WKH LQGLYLGXDOYV
The consideration to the System of such activity is the
improvement ofthe individual through contact with the
nonacademic world.  Faculty members should be
discouraged from accepting regular employment outside
the Component because such does not directly benefit the
Component as indicated herein.

4.832 Conflict of interestmust be avoided in all instances of
outside employment. Conflict of interest means any
RXWVLGH DFWLYLW\ ZKLFK LQWUXGHV XSR
responsibility to the Component. Seelparagraph2.4of
this ChapterandChapter VIII(Ethics Codg

4.833 No member of the faculty engaged in outside remunerative
activities shall use in connection therewith the official
stationery, supplies, equipment, personnel services, or
other resources of the System or any of its Component

V-25



and the identification of an individual in publications of
corporations or companies related to service as a member
of an advisory council, committee, or board of directors.

4.835 A faculty member (as defined 8ubparagrapi.11of this
Chapte) may not engage in any outside work or receive
compensation from an outside source that creates a conflict
of interest with the faculty member's duties at the
Component. A conflict of intest includes the actions
prohibited inSubparagrapt.2 of Chapter VIl of these
rules. The faculty member shall notify the President or
his/her designee of such activity.

4.836 Reporting Requirements. Any faculty member who seeks
to engage inremunerative employment or consulting
outside of his or her primary employment relationship with
the Component, shall notify and obtain written permission
from the head of his or her department before beginning
such outside employment or consultindf his or her
department head determines that the employment or
consulting serves a public purpose and does not
unreasonably interfere or conflict with the faculty
PHPEHUYY REOLJDWLRQV RU GXWLHYV
department head may authorize the employmen
consulting.

4.84 Textbooks and Other Course Materials. Policies which govern
textbooks and other materials prescribed for use by students will
be specified for each Component in the faculty handbook for that
Component.

4.841 Generally, thendividual faculty member or the academic
department should have wide discretion in the choice of
materials to be used in the courses offered by the
department with the approval by the chairman or head of
the department. Although the authorship of booltjres,
manuals, and similar materials by members of the faculty
should be encouraged, the prescribed use of these for
students is a responsibility that goes beyond that of the
individual author. Where practicable and equitable, the
charge for outlines,syllabi, and similar materials
prescribed for the use of students should be borne by the
Instructional department concerned. Whenever a charge is
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4.85

4.86

rescribed for the use of or sold to such students until such

ooks, notes, manuals, or materials shall haeenb
approved, with reasons stated, by the department head and
approved by the academi¢ice President. All such
requests shall indicate the proposed prices and profits, and
their authorization shall be effective only to the end of the
fiscal year (Augus81) for which such approval has been
given.

Acceptance of Money from Studentsaculty members shall not,
without approval of the President or his/her designee, collect from
students any fees or charges to be expended for Component
purposes or sellot students books, notes, materials or supplies.
Faculty of the rank of lecturer or above, and other instructional
personnel as designated by the Component President, may not
accept pay from students for extra instruction or teaching of
students registered the Component. With prior written approval

of the President or his or her designee, instructional employees
below the rank of lecturer may accept pay from students for-extra
class instruction or coaching but only in courses or sections of
courses withwhich they have no instructional connection. The
faculty handbook of the Component shall specify the procedure for
approval at the Component level.

Knowledge of Thes®ules & RegulationgEach faculty member
shall become acquainted with thef&ules and Regulations
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6.121 7KH HPSOR\HHYV VXSHUYLVRU KDV GHW
seminar, workshop, or similar event will enhance the
empl
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6.42

6.43

6.44

If an employee receives training, as define@ubparagraph6.41

of thisParagraphthat is paid for by a Component, and during the
WUDLQLQJ SHULRG WKH HPSOR\HH GRHV QRW
regular duties for three or more months as a result of the training,

then the employee must agree in writing before the training begins

to:

6.421 Work for the Component following the training for at least
one month for each month of the training period; or

6.422 Reimburse th€omponentor all the costs associated with
the training that were paid during the training period,
LQFOXGLQJ DQ\ DPRXQWV RI WKH HPSOR\H
paid and that were not accounted for as paid vacation or
compensatory leave.

An employee may make a written request to the President of his or
her Component to waive the requirementSubparagrapl6.42

of thisParagraphand release an employee from the obligation to
meet those requirements. Each President may authorizeasuch
waiver if he or she finds that such action is in the best interest of
the Componentor is warranted because of an extreme personal
hardship suffered by the employee.

If an employee does not provide the services required in
Subparagrapl6.42of this Paragraph provides those services for

less than the required term, or fails to make any required payments

and is not released from the obligation, the employee is liable to

the Component for the obligated amount and reasonable expenses

incurred in obtaRLQJ SD\PHQW LQFOXGLQJ UHDVRQ
fees and other collection costs.
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Academic Grievance Procedures for Students
Pagel of 5
Reviewed February 282022

1. PURPOSE
The purpose of this academic policy statement is to provide students with procedures for
resolving academic grievances in a prompt and equitable manner.

2. GENERAL

2.01 Under the provisions of this policy, academic grievances include disputes over:

a. Course grades, except cases of academic dishonesty (see AcademigStatdiTyent
810213 for procedures in cases of academic dishonesty)

b. Unauthorized class absences or tardiness
c. $Q LOQVWUXFWRUYY DOOHJHG XQSURIHVVLE&EQDO FRQG X

d. Withdrawal or suspension of privilegeslated to degreeequired clinical rotation,
internships, or other clinical service delivery in professional degree programs

2.02 Allegations, questions, or appeals involving academic dishon@sty cheating,
plagiarism, collusion, and/or abuse cdwarce materiajsill be processed in accordance
with the procedures set forth in Chapter VI of the Rules and Regulations, Board of
Regents, The Texas State University System and addressed under Academic Policy
Statement 810213 rocedures i€ases of Acdemic Dishonesty.
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2.04 Degree programs in professional fieloheluding those associated with clinical settings,
licensing, certification, and/or accreditation, may propose internal academic grievance
procedures for matters including, but not limited to those listed in 2.01.d above. Once
approved and signed by theoRostand Sr. Vice President for Academic Affaithe
program grievance procedures shall govern 2.01.d matters in that department and be the
final authority over academic grievances in that program.

. COLLEGE ACADEMIC REVIEW PANEL

3.01 There shalbe in each college a standing college Academic Review Panel. The members
of the panel shall be chosen by procedures established by the college dean. The panel
will consist of three (3) faculty members and two (2) student members. The chair of the
panel wil be selected from the panel members by the appointees to the panel.
department/school chair/director or any party to the appeal being heard may not serve on
the panel. At least two (2) faculty members and at least one (1) student member must be
presenfor action to be taken.

3.02 The Academic Review Panel widloceed to hear an appeal of the decisioaroalleged
grievance only after the procedures outlined in paragraphs 4.01 through 4.04 below have
been exhausted.

3.03 The Academic Review Panellllhear only appeals involving disputes over those matters
set forth in paragraph 2.0l.a through 2.01.d of this policy. Appeals regarding
University/college degree requirements or student misconduct will not be addressed by
the panel.

. PROCEDURES

The steps below are to be followed in pursuing an academic grievance (Seed):.01, a

4.01 The student must first grieve to their instructor for a resolution of the matter and must do
so in writing withinten (10)working days (working days are defined\dsnday through
Friday when the University is open) following the posting of the grade, the absence or
tardiness, or the alleged conduthe Academic Grievance Procedures for Studests
Grievance Formmay be found at thilsnk.


https://www.shsu.edu/dept/academic-affairs/documents/aps/students/900823%20Academic%20Grievance%20Form%20for%20Students%20(1).pdf
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4.06 If a student wishes to appeal theademic Review Panel recommendation, they must,
within ten (10)working daysRI WKH UHFHLSW RI WKH $FDGHPLF 5H
recommendation to the college deegquest in writing that the grievance be forwarded
to the college dean in whose colletpe dispute arose for review anécision The
AcademicReview



Sam Houston State University

Academic Policy Statement 9008

23

Academic Grievance Procedures for Students

Pageb of 5
ReviewedFebruary 282022

CERTIFICATION STATEMENT

This academic policystatement (APS) has been approved by the reviewer listed beloy

UHSUHVHQWY 6+68fV 'LYLVLRQ RI $FDGHPLF $I1IDLUVY
superseded.

Original: August 23, 1990 Review Cycle: Five years*
Reviewer: Academic Affairs Count Review Date: Spring 2027

v and
SROLF

Approved: <signed> Date: 12/19/2022
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1. PURPOSE

This policy is established to assure compliance with the Family EduaERimts and Privacy
Act of 1974 (FERPA).

2. DEFINITIONS

For purposes of this policy, Sam Houston State Universiy Q L Y H Lpkolideés "the
following definitions:

2.01 Student- An individual who is receiving or has received instructioraidniversty
course, including an activity which is evaluated toward a grade such as classroom
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d. Report violations of the FERPA to tRamily Policy Compliance Office of tHe.S.
Department of Educatigrand

e. Beinformed about their FERPA rights
4.03 The President dheUniversityhas delegated authority for the oversight of educational
records to designatamlistodias. Each custodian is responsible for the administration

of this policy. Students who hawencens or questions related toithpolicy should
contact the appropriate educational record custodiaasiistance

5. LOCATIONS OF EDUCATIONAL RECORDS

Types Office Custodian
Admissions Records Admissions Office Director, Undergraduaté&dmissions
Cumulative Academic Records S5HIJLVWUDUTV 2IRegistrar
Health Records Health Center Administrator University Health Center
Financial Aid Records Financial Aid Office Director, Financial Aid
Public Safety Service Records Public Safety Seiiges Director, Public Safety Services
Financial Records Student Account Services Director, Student Account Services
Placement Records CareerSuccess Director, CareerSuccess
Counseling Records CounselingCenter Director, CounselingCenter
Disciplinary Records Student Life Office Dean of Students
Advising Records Student Advising and Directo/SAM Center

Mentoring Center

6. PROCEDURE TO INSPECT EDUCATIONAL RECORDS

6.01 Students who wish to inspect and review their recehdslld submit a written request
to the record custodian. The request should identify as accurately as possible the
specific records the student wishes to inspect and rethewLocation of Educational
Records as listed in section 5 abover the custodinship of specific University
officials identified by title.
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8. DIRECTORY INFORMATION

8.01 The University designate the personallydentifiable information contained in a
student§ educational record listed below #irectory information D @é&University

may, at its discretion, disclosaginformation without a studer§ further prior written
consent:



9.03

9.04

9.05
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carry out their responsibilities, these officials will have access to student educational
records for legitimate educational purposes.

A

a.

University official“includes:
A member of The Texast&e University System Board of Regents.

Any and all personemployed by The Texas State University System or Sam
Houston State University.

A person under contract to The Texas State University System or Sam Houston
State University to performspecifictaskwhere, by law or contract, the System or
the University hatheright to control access to the educational records

University officials who meet the criteria listed above will have access to personally

identifiable informationcontained in student educational records if they have a

legitimate educational interest in doing so. A "legitimate educational interest" is the
person§ needor informationto:

a.

Perform an administrative task which is outlined in the official positioorge®n
or contract of the individual or which is otherwise related to the indivi§lual
position and duties

Perform a supervisory or instructional task directly related to the st§dent
educationand/or

Perform a service or benefit for teident such as health care, counseling, student
job placement, or student financial aid.

Within the general policy thainiversity officials must secure a stud&nprior written
consent before they disclose personalgntifiable information contaed in the
student§ educational recordte University reserves the right for its officials to make
such disclosures without the stud§ntonsent in the following circumstances:

a.

b.

To another collegauniversity,or other academic institution of higher education
which thestudent seeks or intends to enroll

To certain federal and state officialdho request information to audit or enforce
legal conditions related to feddsalkupported educational programs ihe
University.
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c. To parties who provide or may provide financial aid to the student to:
(1) Establish the student's eligibility for tfieancialaid.
(2) Determine the amount of financial aid
(3) Establish the conditions for the receipt of the finahaid

(4) Enforce the terms of the agreement between the provider and the receiver of the
financial aid

d. To state and local officials or authorities to whom information is specifically
required to be reported or disclosed pursuant to any sti@ies adopted prior to
November 19, 1974.

e. To organizations conducting studies for, or on behalf of, educational agencies or
institutions for the purpose of developing, validating, or administering predictive
tests, administering student aid programs,iammoving instruction; provided that
the studies are conducted in a manner which will not permit the personal
identification of students and their parents by individuals other than representatives
of the organizationand the information will be destroy&hen no longer needed
for the purposes for which the study was conducted.
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9.07 The University authorizes its officials to make the needed disclosures from student
educational records in a health or safety emergency if the official deems:

a. The disclosure to be warranted by the seriousness of the threat to the health or safety
of the studentioother persons

b. The information to be necessary and needed to meet the emergedcy
c. Time to be an important and limiting factor in dealing with the emergency.

9.08 University officials may not disclose personaligentifiable information contained in
a student's educational recpedcept directory information or under the circumstances
listed abovewithoutwith the studen$ prior written consent. The written consent must
include:

a. A specification of the information the student consents isgEosed
b. The purpose for which the disclosure may be made

c. The person or organization or the class of persons or organizations to whom the
disclosure may be mapand

d. The date of the consent and, if appropriate, a date when the consent is to be
terminated.

9.09 The student may obtain a copy of any record the University disghossgant tahe
student§ prior written consent.

9.10 The University will not release information contained in a studerducational
records, except directory informatiotg any third parties except its own officials,
unless those parties agree that they will not disclose the information without the
student$ prior written consent.

10. GUIDELINES TO BE FOLLOWED WHEN HARD COPY STUDENT ACADEMIC
RECORDS ARE PRINTED FROM THENIVERSITY'S INFORMATION RESOURCES

10.01 Access codes will be restricted to authorikldversity officials.
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12.01 Request for CorrectionThe University will permita student to challenge the content
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Sam Houston State University
A Member of The Texas State University System
Information Technology Services (IT @&am)

Data Classification Policy : IT-06
PURPOSE:

Data Classification provides a framework for managing data assets based on value
and associated risks and for applying the appropriate levels of protection as required
by state and federal law as well as proprietary, ethical, operational, and privacy
considerations. All SHSU data, whether electronic or printed, must be classified as
Confidential, Protected, or Public. Consistent use of data classification reinforces with
users the expected level of protection of SHSU data assets in accordance with SHSU
policies.

The purpose of the Data Classification Policy is to provide a foundation for the
development and implementation of necessary security controls to protect information
according to its value and/or risk. Security standards, which define these security
controls and requirements, may include document marking/labeling, release
procedures, privacy, transmission requirements, printing protection, computer display
protections, storage requirements, destruction methods, physical security requirements,
access controls, backup requirements, transport procedures, encryption requirements,
and incident reporting procedures.

SCOPE:

The SHSU Data Classification policy applies equally to all Data Owners and Data
Custodians.

POLICY STATEMENT:
Data Owners and /or Data Custodians must classify data as follows:

1. Confidential: Sensitive data that must be protected from unauthorized disclosure

or public release based on state or federal law, (e.g. the Texas Public Information

Act, FERPA, HIPPA)and other constitutional, statutory, judicial, and legal
agreements. Examples of Confidential data may include, but are not limited to:

a. Personally identifiable information such as a name in combination with
Social Security Number (SSN) and/or financial account numbers

b. Student education records such as posting student identifiers and grades

c. Intellectual property such as copyrights, patents and trade secrets

d. Medical records



2. Protected: Sensitive data that may be subject to disclosure or release under the
Texas Public Information Act but requires additional levels of protection.
Examples of Protected data may include but are not limited to SHSU

Operational information
Personnel records

Information security procedures
University-related research
SHSUinternal communications

®PoO0To

3. Public: Information intended or required for public release as described in the
Texas Public Information Act.

DEFINITIONS:
Confidential Data: Information that must be protected from unauthorized disclosure or
public release based on state or federal law (e.g. the Texas Public Information Act, and

other constitutional, statutory, judicial, and legal agreement requirements).

Data Classification:  Classifying data according to their category of Confidential,
Protected or Public.

Data Custodian : The person responsible for overseeing and implementing physical,
technical, and procedural safeguards specified by the data owner.

Data Owner: Departmental position responsible for classifying business data, approving
access to data, and protecting data by ensuring controls are in place.

Protected Data: Sensitive data that requires a level of protection but may be subject to
disclosure or release 2Public Information Act.

Public Data: Information intended or required for public release.

Related Policies, References and Attachments:

An index of approved IT@Sam policies can be found on the SHSU Information
Technology Services Policies website at
http://www.shsu.edu/intranet/policies/information_technology policies/index.html

Reference materials, legal compliance guidelines, and policy enforcement are
available in the IT-00 Policy Compliance Document. The SHSU Information Security
Program and SHSU Information Security User Guide are also available on the
Information Technology Services Policies website.

Reviewed by: Mark C. Adams, Associate VP for Information Technology, January 30, 2015
Approved by: BUHVLGHQW: -V &DELQHW -XQH
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IT Policy IT-31
HIPAA BREACH NOTIFICATION POLICY
1. GENERAL
Sam Houston State University (SHSU), a HIPAA Hybrid Entity, and its Health Care Components

(HCCs) are accountable to the Department of Health and Human Services and to individuals for the
proper safeguarding of the private






5.04

5.05

Sam Houston State University
A Member of The Texas State University System

the HCC implemented reasonable safeguards to avoid improper disclosures. (45
C.F.R. § 164.502)

c) Whether there is a low probability that the protected health information has been
compromised considering relevant factors, including at least the following: (1) the
nature and extent of the information involved; (2) the unauthorized person who
used or received the information; (3) whether the information was actually acquired
or viewed; and (4) the extent to which the risk to the information has been mitigated.
(45 C.F.R. § 164.402)

d) Whether the alleged breach fits within one of the exceptions identified in Section
4.0.2, above. (45 C.F.R. § 164.402)

Notice — In General. If the SHSU Security and Privacy Officer determines that a breach of
unsecured PHI has occurred, the affected HCC Administration shall notify the patient, HHS,
and the media (if required) consistent with this Policy and the requirements of 45 C.F.R. 8§
164.404- .408 et seqg. Any notice provided pursuant to this Policy must be approved and
directed by SHSU Security and Privacy Officer and/or the affected HCC Administration. No
other HCC personnel are authorized to provide the notice required by this Policy unless
expressly directed by the SHSU Security and Privacy Officer and/or the affected HCC
Administration.

Notice to Individuals. If a breach of PHI has occurred, the affected HCC Administration shall
notify the affected patient(s) without unreasonable delay and in no case later than 60 days
after the breach is discovered. The notice shall include to the extent possible: (1) a brief
description of what happened (e.g., the date(s) of the breach and its discovery); (2) a
description of the types of information affected (e.g., whether the breach involved names,
social security numbers, birthdates, addresses, diagnoses, etc.); (3) steps that affected
patients should take to protect themselves from potential harm resulting from the breach; (4)
a brief description of what the HCC is doing to investigate, mitigate, and protect against further
harm or breaches; and (5) contact procedures for affected persons to ask questions and
receive information, which shall include a toll-free telephone number, e-mail address, website,
or postal address at which the person may obtain more information. The notice shall be
written in plain language. (45 C.F.R. § 164.404)

a) Notice by Mail or Email. The affected HCC Administration shall notify the patient
by first-class mail to the patient’s last known address. If the patient agrees, the
notice may be sent by e-mail. The notice may be sent by one or more mailings as
information is available. (45 C.F.R § 164.404(d))

b) Substitute Notice. If the affected HCC lacks sufficient contact information to
provide direct written notice by mail to the patient, the affected HCC Administration
must use a substitute form of notice reasonably calculated to reach the patient. (45
C.F.R. § 164.404(d))

1) Fewer than 10 affected patients. If there is insufficient contact
information for fewer than 10 affected patients, the affected HCC
Administration shall provide notice by telephone, e-mail, or other means
of written notice. If the affected HCC lacks sufficient information to
provide any such substitute notice, the SHSU Security and Privacy
Officer shall document same. (45 CFR § 164.404(d)(2)(i))

2) 10 or more affected patients. If there is insufficient contact information
for 10 or more affected patients, The affected HCC Administration shall
do one of the following: (1) post a conspicuous notice on the home page
of affected HCC's website for 90 days with a hyperlink to the additional

3
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information required to be given to individuals as provided above; or (2)
publish a conspicuous notice in major print or broadcast media in the
area where affected patients reside. The notice must include a toll-free
number that remains active for at least 90 days so individuals may call
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affected HCC Administration shall delay the notice for the required time. If the law
enforcement official's statement is verbal, the SHSU Security and Privacy Officer shall
document the statement and the identity of the law enforcement official, and the affected HCC
Administration shall delay the notice for no more than 30 days from the date of the statement
unless the officer provides a written statement confirming the need and time for delay. (45
C.F.R. §164.412)

Training Employees. The HCC shall train its workforce members concerning this Policy,
including members’ obligation to immediately report suspected privacy violations. The SHSU
Security and Privacy Officer shall ensure that this Policy is included in training given to new
workforce members, and thereafter in periodic training as relevant to the workforce members’
job duties. (45 C.F.R. § 164.530)

Sanctions. HCC personnel may be sanctioned for a violation of this Policy, including but not
limited to the failure to timely report a suspected privacy violation. HCC may impose the
sanctions it deems appropriate under the circumstances, including but not limited to
termination of employment and report the sanctions to the SHSU Security and Privacy Officer.
(45 C.F.R. 8 164.530)

Documentation. The SHSU Security and Privacy Officer shall prepare and maintain
documentation required by this Policy for a period of six (6) years, including but not limited to
reports or complaints of privacy violations; results of investigations, including facts and
conclusions relating to the risk assessment; required notices; logs of privacy breaches to
submit to HHS; sanctions imposed; etc. (45 C.F.R. § 164.530)

POLICY REVIEW

SHSU shall regularly review this policy at least every two (2) years. The Policy shall be reviewed for
consistency with other University policies and the policies of The Texas State University System,
which shall govern in the ev
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CHAPTERIII. SYSTEM- COMPONENT OPERATIONS

ITEMS REQUIRING BOARD APPROVAL.

The following items shall be submitted to the Board of Regents for approval.
Inconclusive, opemnded, or multifarious motions shall not be submitted to the
Board.

1.1 Contracts.

1.11 Contractspurchases, and agreements in the amount afifion
or more ¢6ee Paragraph 10 of this Chapter for Contracts
procedurels whether said amount is income or expenditure, with
the exception of:

(1)  Private, governmental, and foundation grants or
agreements in which the donor or agency stipulates the
purpose for which the funds are to be expended.

(2)  Materials purchased for resale in auxiliary operations and
in central supply.

3) Materials purchsed for normal inventory stock for the
physical plant operation.

(4)  Maintenancetesting, andservice contracts on elevators,
computers, office equipmentcampus utility systems,

i -1






1.3

1.4

Financial Matters.

131

1.32
1.33

Operating budgets (including Component employee salaries).

Adjustments to the annual operation budgets shall be provided to

QNKH %RDUG RI 5HIHQWYV DV DQ 2&nQUaRUPDWLRQ
asis.

Proposals for issuance of bonds.

Capital leasing projects.

Mandatory Tuition andFees includingbut not limited to:

1.41

1.42
1.43
1.44
1.45
1.46
1.47
1.48
1.49

Designated Tuition, including for Dual Credit and Early College
High School courses

Board Authorized Tuition
Medical Center Fee
StudentCenterFee
TransportatioriFee

Student Services Fee
CourseFee

International Education Fee

Records/Publications Fee

1.4(10) Library Fee
1.4(11) Advising Fee

1.4(12) ComputefTechnology Fee.

1.4(13) Institutional Services Fee.

1.4(14) Intercollegiate Athletics Fee.

1.4(15) Recerational Sports Fee.

1.4(16) Program Fee.

1.4(17) Distance Learning Fee.

1.4(18) Residence Hall and Meal Plan Rates.

i -3



1.4(19)

i -4



(2) Whether the vendor or owner castablish clear legal
ownership, title, and copyright to the work, as well as
his or her right to sell it;

(3) Whether the artist, living or dead, has achieved
recognition or renown through an exhibition history or
a provenance of being in public or privatdlections
or museums;

(4)_f7KH ZRUNTV HIKLELWLRQ KLVWRU\ RU SX
if any;

(5) If the artist is not well known, whether the work has
aesthetic value or historical significance;

(6) The contribution an individual work of art can be
expected to make toVKH &RPSRQHQWYV HGXFD
mission, as well as to its existing collection of public
art;

(7)) The ERPSRQHQWTV DELOLW\ WelnDVV XUH W
care of the individual work of public art, including
security, conservation, and maintenance;

(8) Whether the work ign context withthe proposed
location or building;

(9) Such other factors as appropriate.

1.525 Director of Public Art. The Director of Public Art shall
administer the Public Art Program.

1.5 Location of the Art. These works of public art shall be
located at or near the site of the construction project or the
funds may be aggregated, as atidmed insubparagraph
1.527.

1.527 Aggregation of Funds.As permittedunder the law and
applicable to the source of funds, the funds may be
aggregated and expended pursuardcomprehensive art
and aesthetic improvement plan.

1.528 Approval ProcessA Committee on Public Art will be
created and promulgate its operating procedures
establishing the criteria for membership, duties, and terms
of each committee member. A Component President shall
select and/or approve a majority percentage of the
committeemembers. Prior to execution of a contract for
design and fabrication or acquisition of public art, the
Public Art Director will bring recommendations from the
Committee on Public Art to the President. The Public Art
'LUHFWRU ZLOO EUL Q@hnwrikiadtioB toithe LGHQW TV
Chancellor for response.
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1.529 Deaccessions. In order to increase the value of the
Collection and recognizing the responsibility associated
with acquiring and maintaining public art under the
Public Art Program, noiinding recommendains for
deaccessions will be made by the Director of Public Art
to the Component President.

1.52(10) The Chancellor may adjust the one percent allocated for
public art to align with the overall project.

1.53 New Major Construction Project. The ternthew major
construction projectfor purposes of thiRuleshall mean any new
building or addition to an existing buildingith atotal project cost
of $1 million or more The term3Q H#jor FRQVWUXFWLRQ SURM
does notinclude projects that consist solely of improvements to
campus infrastructure, athletic fields and stadiums, greenhouses,
parking facilities, chill plants, utility plants, and offices and
facilities located ofitampus. The final decision as to whether a
specific project is ahewmajorconstruction projectthat triggers
the requiremesstof this Ruleshall be made by the Chancellor or
his or her designee.

1.54 All agreements for construction, design and associated services for
capital projects with a totaroject cost of $1 million or more shall
utilize standard forms promulgated by tMee Chancellor and
Chief Financial Officer

1.6 A Policies and Procedures Manual for Planning and Construttion
govern theadministration of the systemide planning, d
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projectready for approval by the Board at the stages listed above. The
Chancellor may further delegate his authority to appropriate System
Administrationstaff and/or to the Component Presidents.

1.9 As soon as practicable aftbe time each project previouspproved by
the Board is completed, théce Chancellor and Chief Financial Officer
shall submit a comprehensive Project Completion Report to the Board.

1.(20) Curriculum Matters.

1.(20)1 Twelfth and fourth class day reparts

1.(10)2 Course additions, deletions, and changes.

1.(10)3 Degree program additions, deletions, and changes.

1.(10)4 Academic department additions, deletions, and changes.
1.(10)5 Out-of-state course offerings.

1.(11) Admission Requirements/Standards.udgnt admissions standards,
entrance requirements, and degree qualifications as determined,
prescribed and recommended by each Component as specifibdpter
VI, Paragraph?2 of theseRules and Regulations.

1.(12) Gift Acceptance.

1.(12)1 Gifts of realproperty regardless of value.

1.(12)2 Other gifts which exceed $10,000 in value except cash and
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2.12
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3.3

3.4

3.5
3.6

All lawsuits brought against or for the System or a Component, together
with the resolution or settlement thereof, shall be monitored and/or
approved by the SysteAdministration and/ice Chancellor and General
Counsel.

Modifications of the student and employee handbooks and other policy
setting documents of the Component.

Personnel contracts.
Major disciplinary proceedings initiated against faculty, staff, or students
which involve hearings or appeals shall be transmitteds@m as

practicable. If an emergency situation exists, the Component shall inform
the System

[ -10



5. ACADEMIC AND HEALTH AFFAIRS
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5421

5422

5423
5424

5.425

Substantive aspects of policies and programs related to the
academic and health philosophy and objectives of the
COM;

Matters relating to medical educatjon
SURSRVHG FKDQJHVY WR WKH &209V PLVVLR

Bylaws and rules andegulations of the medical staff
concerning mechanisms and controls for the achievement
and maintenance of high standards of professional
practices in and at the hospital, clinic, or patieste
facility, provided the Committee shall have first counseled
with the Vice Chancellor for Academic and Health Affairs
and submitted such bylaws, rules, regulations and
standards for legal review prior to implementation per the
SystemRules and Regulations

I -13



6.13

responsible for coordinating acquisition of the DHFW R U V
2IILFHUYVY FRYHUDJH

Intercollegiate Athletic Activities. The Components are
authorized to purchase policies of insurance providing for the
medical care, treatment, and services for injuries sustained by
students while participating inr @uring supervised practices for
intercollegiate athletic activities and to pay the premiums for such

1 -14
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Depository agreementgith official depository banks shall be negotiated,
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purpose. Accordingly, the Board authorizes each Component to use such
funds for the purchase of food, refreshments, and achievement awards in
accordance with the following guidelines. The President of each
Componaeat is delegated the authority to determine if specific expenditures
for the purchase of food, refreshments, and achievement awsardg,
institutional funds fall within the following objective guidelines
established by the Board, and the Component Ryessid authorized to
implement this policy through appropriate directives and delegation.

6.81 Direct Purpose. Expenditures of Component funds that are not
otherwise restricted for food, refreshments, and achievement
awards must have one or more of the following guidelines as a
direct purpose:

6.811 The recognition or promotion of academic agkment,
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6.9

programs) may be used to the extent that they have
previously been budgeted.

6.824 No funds under the control of intercollegiate athletics may
be used to purchase alcoholic beverages.

Facsimile Documents. Facsimiles (fax copies) of various authorizations,
requests, invoices, and so forth aeceptable as documentation for
financial transactions. Original documentation must be retained by the
originating party and remain available for inspection/audit.

[ -18



6.(13) Disposal of Property and Equipment. Each Component President may
dispose of property or equipmeartnsidered surplus because it is obsolete
RU XVHOHVV IRU WKH &RPSRQHQWY{V QHHGV RU
disposal in accordance with System and Component regulations, such
items may be made available to other system Components.

6.(13)1 In accordance with Texas Government Code, Section

I -19



6.(13)7 Exchange and Disposal of Surplus Library Materials. To
facilitate sharing of informatioresources and reduction of costs,
Component libraries may exchange surplus library materials by:

() Offering such materials to local publ&chool or other
governmental libraries with preference given to low
performing schools perTexas Government Code,
§2175.304and/or,

(2)  Bartering with or exchanging materials with other system
libraries; and/or,

3) Making such materials available fexchange through
TexShare or appropriate national library materials

[ -20






payroll allowance or reimbursing tleenplo\HH TV E XélateQ HV V
costs.

3) Must discontinue support if: a) tleenployee discontinues his or
her service plan; b) suppa@kceedsWKH HPSOR\HHfV FR
SODQ RU F WKH HB 8ddhyer HefiireMvReless X W
communication servicesnd,

VWYV |
LH

4) Shall inform each affected employee that dreshe is solely
responsible for any personal fedeead liability incurred as eesult
of his or her receipt of this benefit.

6.200 , GHQWLW\ 7KHIW 3UHYHQWLRQ 3URJUDP 35HG )OD
size and complexity of its operations and accounting systems, as well as
the nature and scope of its activities, eRasident shall assure that his or
her Component develops an IdéntiTheft Prevention Program
33URJUDP” WKDW LQFOXGHV UHDVRQDEOH SROLF
identify, mitigate, and prevent identity theft.

6.(20)1Program Administrator. Each Component shall name a Program
Administrator to be the primary admstiator empowered to
manageand executeall aspectsof the Program, including the
engagement of othenstitutional departments amgersonnel as
necessary to detect, identify, mitigate, and prevent identity theft.

6.(20)2Scope of Regulation. Each Compain program shall minimally
addresghefollowing areas, to the extent applicable to Component
operations:

(2) Issuance of student identification cards that are part of a
national debt card (such as Visa or MasterCard);

(2)  Use of consumer reports or background checks;

(3) Handling of consumer accounts that involve multiple
payments, including but natecessarily limited to the
following:

(a) The federal Perkins Loan Program;
(b) The federal Family Education Loan Program;

(c) Institutional loan programs for students, faculty, or staff;
or,

(d) Institutional tuition (or fee) installment payment plans
(Education Codgesection 54.00)7
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7.

THE AUDIT FUNCTION.

7.1

Internal Audits.The Texas State Univetgi System (System) internal
audit function, rules and policies shall comply with theandatory
elements of thinternationalProfessional PracticeBramework [nternal
Auditing Standards as promulgated by THastitute of Internal Auditors
andwith the TexasGovernment Code&;hapter 2102the Texas Internal
Audit Act. The Rules and Regulationas related to the audit function,
shall serve athe Texas State Universiyystem Internal Audit Charter
and the protocols under which the audit function shall operate Chileé¢
Audit Executive shall develop and maintain internal policies and
procedures to comply with the audit function rules.

7.11 Definition of Internal Auditing. Internal auditing is an
independent objective, assucarand consulting activitgesigned
to add value to an organizatioimprove its operationsand
otherwise assist accomplishmentitsf objectives by bringing
systematic, disciplined approach tvaluate and improve the
effectiveness of control, goveance, and risk management
processes.

7.12
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7.3  Reporting Structure. TheChief Audit Executive shall have sole
responsibility for all System a@n Component audit functionand
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Fraud review results are not routinely diseld®r discussed with
anyone other than those who have a legitimate need to know. In
the event that a review substantiates fraudulemtirregular
activities, theChief Audit Executiveor his/her designee will
communicate results in accordance with provisioutlined in the
Internal Auditing StandardsThe Chief Audit Executivewill
communicate substantiated fraomdother irregularitiesommitted

by Texas State Universitgystem employees contractorso the
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recommendation, th€hief Audit Executivemay extend
the time for response.

7922
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10.3

10.26

effective. The President will remain responsible for slch
ddegatedcontracts, purchases, and agreements, and for the proper
administration of all grants and agreements funded by private
individuals, governmental agencies, and foundations, regardless of
delegation of power to contract, purchase, or enter into
agreenents.

The President shall not enter into any faculty or personnel
contracts or agreements which are not subject to approval of the
Board unless the audhty for such action has beereviously
delegated to the President by the Board.

Contract Vendor Employee Background Check Policies. System
Components shall engage in due diligence in awarding contracts to
vendors of services, who will maintain permanent staffing on the campu

10.31 Due Diligence on Vendors. Before awarding a contract to a vendor

of services, who will permanently place employees on the campus
where such employees will be working with or around students,
the Component shall:

(1) During the bidding or
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(2)
3)

(4)

The Source of Funding;

A Statement that it has been or will be reviewed by the Vice
Chancellor and Chief Financial Officer and the Vice
Chancellor and General Counsel; and,

A Statement vefying that the solicitation method and

vendor selection process complies with applicable state
laws, TSUS Rules and Regulations and the TSUS Contract

I -34



112 Ownership of Copyright.

11.21

11.22

11.23

11.24

Component faculty, staff, and students owndtyeyright of works
they create on their own initiative and own time without the use of
substantial Component resources

Consistent with academic tradition, the Component shall grant to
their faculty and staff the copyright of works they create withe
scope of their employment which are created in the fulfillment of
their teaching and scholarly responsibilities. The Component shall
retain a norexclusive, nontransferable, perpetual, and royadg
license to make educational uses of such works

Students own the copyright in works created in their role as a

student, including research papers, essays, theses, dissertations,
published articles, and visual works of art and/or
audio/visual/digital recordings of artistic performances. Works

created at the direction of or under contract with Component
IDFXOW\ RU VWDII DV SDUW RI D VWXGHQW]
Component are considered works for hire

Where two or more individuals create a work and their
contributions are inseparable, irdependent, and intended as a
single work, the work shall be deemed a joint work. Copyright of
the work shall be jointly owned by the creators. Each creator may
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114

115

11.6

11.32 In the event that creatorcontributes a personal work to a
Component, a written agreement accepting such contribution shall
be executed. The terms of the agreement shall include a statement
govening the division of royalties between the Component and the
creato.

11.33 In cases of extramural funding, the terms of the funding agreement
shall govern the division of any royalties that may result from
commercialization of materials resulting theoeh. In the event
that the funding agreement vests royalty rights in a Component,
and does not provide any royalty share fordreato, thecreabr
shall be entitled to the same proportionate share he or she would
have received if the work had not besxtramurally funded. Such
a royalty payment to thereabr, however, may not violate the
terms of the funding agreement. Such share shall be a proportion
of whatever share is owned by the Component under the terms of
the funding agreement and this policy

Revision of Materials. Materials owned by a Component under the terms
of this policy shall not be altered or revised without providingctieabr

a reasonable opportunity to assume the responsibility for the revision. If
thecreabr declines the opportunity to revise such material, the assignment
of responsibility for the revision will be made by the President.

Withdrawal of Materials. Mrials owned by a Component shall be
withdrawn from use when the Component in consultation witlertbebr
deems such use to be obsolete or inappropriate. No withdrawal or other
discontinuance shall take place that would violate the terms of any
licensing or other agreement relating to the materials.

Noncompetitive Use. Copyright of courseware developed without

specific direction or significant support of the Component shall remain
with the employee. No royalty, rent, or other consideration Seapiaid
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software license agreements, will be subject to disciplinary action up to
and including termination of employmentexpulsion from school.

11.71 The use of Componeiotwned or leased hardware or software is

limited to Component business or instructi@hated activitiesnd
incidental use (as authorized in TSUSTRQ q0 0 61a]571 (P)]TJETP
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1174 License Agreements. Each manufacturer includes a license
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125

carried out ata Component, or that is developed with the aid of the
Component's facilities, staff, or through funds administered by the
Component, shall be the property of the Component.

12.41 Student Ownership Ownership of inventions or discoveries

developed by students using Component facilities while engaging
in coursework, including but not limited to capstone projects,
senior design engineering projects, and maker space projects, may
be owned by the student. The atigery or invention may not
(1)EH UHODWHG WR WKH VWXGHQWIfV UROHV
employee of a Component Institution, (2) list ailmeentor who is
employed by a Component Institution, or (3) have been funded, in
whole or in part, by a sponsat program, grant, or contract
received by a Component Institution. The inventor(s) of any such
ir}}{ention or discovery must disclose to the appropriate Component
office.

Inventions Made on Own Time. Inventions or discoveries made by
Component emplaes or students in their personal time and not involving
the use of Component facilities are the property of the inventor except in
case of conflict with any other applicable agreement.

12,51

12.52

1253

12.54

For purposes of this policy, an individual's "personal timellish
mean time other than that devoted to normal or assigned functions
in teaching, extension, Component service, or direction or conduct
]gf .rle_search on Component premises or utilizing "Component
acilities".

The term "Componetiacilities” shall mean any facility, including
equipment and matat, available to the invent@s a direct result
of the inventor's affiliation with the Component, and which would
not be available to a ng@omponent individual on the same basis.

Persons who claim that inventions or discoveries are made on
personal time and without the use of Component facilities have the
responsibility to disclose all such inventions to the Component in
accordance with the disclosure procedures applicable to iament
made on Component time or with the use of Component facilities.
It shall be the responsibility of the inventor to demonstrate the
basis of the inventor's claim that only personal time and no
Component facilities were utilized.

If the inventor & desires, inventions or discoveries made on
personal time and without the use of Component facilities may be
assigned to the Component. Under this arrangement, the
procedures will be the same as for inventions or discoveries made
by Component personnel @omponent time or with the use of
Component facilities and materials.
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12.7

b?/ applicable law. In some cases, the sponsoring government agency may
claim rights to patents resulting from the sponsored research.

12.61

12.62

12.63

Except as mvided by law or by governmestpported grants or
contracts, or when no patent rights are claimed by the government
agency, or when such rights are waived by the government, patents
arising from government sponsored research are controlled by this
PatentPolicy.

When a patent arising out of research supported under government
grants or contracts is owned by a Component that Component will,
If requested, agree to a nerclusive royaltyfree license for use

of such patent by the sponsoring governnagr@ncy.

If such a patent is owned by the sponsoring government agency,
the Component shall be free to use the invention so covered for its
own scientific and educational purposes without payment of
royalty or other charge, consistent with appliedawv.

Patents Arising FrorResearch Sponsored by NGovernmental Entities.
Each Component must ensure that its facilities and the results of the work
of its employees are applied 0163
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delineated in this policy and such other duties as may be assigned to it by
the President.

129 Duty to Disclose Discoveries and Intems. All individuals covered by
this policy have a duty to disclose in writing their inventions and
discoveries promptly to the pertinent Component Patent Committee.

12.91 The duty to disclose arises as soon as the individual has reason to
believe, basd on his or her own knowledge or upon information
supplied by others, that the invention or discovery may be
patentable.

12.92 Certainty about patentability is not required before a disclosure
should be made.

12.93 Individuals shall execute such declawas, assignments, or other
documents as may be necessary in the course of invention
evaluation, patent prosecution, or protection of patent rights, to
insure that title in such inventions shall be held by the Component,
where this policy indicates the @ponent shall hold title, or by
such other parties as may be appropriate under the circumstances.

12.(10) Review ByPatent Committee. The Component Patent Committee, after
receiving disclosure of an invention, shall forward a recommendation to
the Component President concerning such discovery. Such
UHFRPPHQGDWLRQ VKDOO LQFOXGH WKH FRPP
Component has an ownership interest in the invention in question, or
whether such invention was one developed on personal time and without
use of Component facilities, and (2) whether and how the Component
should assert and exploit its ownership intera@stmy invention or
discovery.

12.(11) Waiver of Component Interests.

12.(11)1 If the Component President, after reviewing the
recommendation of the Component Patent Committee,
concludes that an invention or discovery is one developed on
personal time andithout the use of Component facilities, the
President shall advise the inventor that the Component asserts
no ownership interest in the invention or discovery.

12.(11)2 If the Component President, after reviewing the
recommendation of the Component RPateCommittee,
concludes that a Component should not assert and exploit its
interest in an invention developed on Component time or with
the use of Component facilities, the inventor shall be notified
that he is free to obtain and exploit a patent in his aght,
and the Component shall not have any further rights,
obligations or duties thereto except as it may specifically
reserve.

12.(12) Patent Management. The President of each Component, or any person
designated by him, is authorized to negotiatd wéfputable agencies or

I -41



[ -42



12.(16) Avoidance of Conflicts.

12.(16)1 Any employee covered fyubparagraph 12.(17)2, 2.(18)1,
or 12.(18)2 of this Chapter shall report in writing to the
Component President, or his designee, the name of any
business entity as referred to therein in which the person has
an interest or for which the person serves as a director, officer,
or employee and sitl be responsible for submitting a revised
written report upon any change in the interest or position held
by such person in such business entity. These reports shall be
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provisions of this policy. Dividend income and income from
the sale or disposition of an equity interest held by a
Component employee pursuant to an agreement between the
Component and a business entity relating to rights in
inventions and discoveries concedyecreated, discovered,
invented, or developed by such employee shall belong to the
employee.

12.(18) Business/Management Participation.
12.(18)1 By Employees. Any Component employee who conceives,

creates, discovers, invents, or develops an invention o
discovery shall not serve as a member of the board of directors
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17.
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19.3 Electronic and Information Resource Accessibility. Each Component shall
develop policies and mechanisms, providing for Electronic and
Informatio
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23.2 Policy. Each Component shall adopt an institutional policy that governs:
(i) the reporting of child abuse and neglect; and, (ii) training to detect the
same (see, respectivelghapter 261, Family CodandEducation Code,
Section 51.9761The policy shalinclude the following provisions:

(1) A person having cause to believe that a child's physical or mental
health or welfare has been adversely affected by abuse or neglect
by any person shall immediately make a report to:

(@) any local or state law enfcement agency;
(b)  the Department of Family and Protective Services; or

(c) the state agency that operates, licenses, certifies, or
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(3) the warning signand symptoms associated with sexual abuse or
other maltreatment and recognition of those signs and symptoms;
and

(4) the requirements and procedures for reporting suspected sexual
abuse or other maltreatment.

24. ACTIVE ATTACK RESPONSE ANDTRAINING PLAN.

24.1 Purpose. The Texas State University System is committed to providing a
safe environment for its faculty, staff and students. As active attack
situations pose an unfortunate, ongoing threat to our campus communities,
each System Compent shall develop an Active Attack Response and
Training Plan that addresses preparedness, response, management,
mitigation, infrastructure and recovery after an active attack situation. At
a minimum, the plan should be consistent with requirements edtim
Texas Education Code, Section 51.Zby and include the following
characteristics:

(1) Input from and collaboration with appropriate local emergency
management personnel;

(2) A training program for personnel charged with emergency
management and response;

(3) A program for conducting annual, mandatory training, exercises
and drills;

(4)  Communications and awarené&3smponents, designed to reach a
maximum number of faculty, staff and students;

(5) Prevention Components that addse mental health, threat
assessment and training; and,

(6) A requirement that compliance with the Plan shall be monitored
by a Sﬁstem compliance officer and reported biennially to the
Board through the Chancellor or lnisherdesignee.

24.2 ScopeEach& RPSRQHQWYV SROLF\ VKDOO DSSO\ WR DO
and, if assigned to work on the campus permanently, employees of
contractors.
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Section 5. A physician shall practice in accordance with the body of systematized and
scientific knowledge related to the healing arts. A physician shall maintain competence in
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CHAPTER VIIl. ETHICS POLICY FOR REGENTS
AND EMPLOYEES OF THE TEXAS STATE UNIVERSITY SYSTEM

ANTI-FRAUD POLICY AND REPORTING OF WRONGFUL OR
FRAUDULENT CONDUCT.

1.1 Anti-Fraud Statement. The Texas State University Systees not
tolerate any type of fraud, waste, or abuse.
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Information Act shall govern rules on disclosure of documents and
records.

15 RepRUWV WR 6WDW H TheXTexad/ Ratd] UniersityF3ystem,
through theChief Audit Executivewill report suspected fraud or unlawful
FRQGXFW WR WKH 6W3AD)HI HeXGsh&KkRow§ uf fadtsL F H
pointing to fraud or unlawful conducttmployees may report fraud
LQYROYLQJ VWDWH IXQGV WR WKH 6%$2 WKURXJK
accessing the SAO Fraud Reporting webpage; or by mail to the SAO.

2. BOARD EXPENSES AND ALLOWANCES

2.1  Transportation, Meals, and Lodging.

2.11 Members of the Board of Regents are entitled to receive the
following when traveling to conduct official business:

(2) reimbursement of expenses for meals and lodging as
provided bylaw; and

(2)  reimbursement for transportation and incidental expenses

at rates specified in th&eneral Appropriations Acior
State employees.

2.12 Employees of The Texas State University System and its
Components are entitled to receive the following when traveling
to conduct official business:

(1)  Actual costs of lodging and meals forstate travel, except
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2.4

2.5

of The Texas State University System travel regulations. A Regent or an
employee who receives an overpayment for a travel expense shall
reimburse The Texas State University System for the overpayment.

Travel Bonus (Frequent Flyer) AwardRegents or employees who earn
credit with airlines, hotels, car rental companies, etc. for official travel are
nolt required to account for such credit or to use such for official travel
only.

Official Travel by Spouses and R#lees of Regents or Employe
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or sponsored research agreement, or it is awarded by competitive bidding
or competitive sealed proposals. An interest owned by the Regenigespo
is consideredo be a "beneficial interestThe affected Regent must
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reasonably benefit him or her, financially or otherwise, whether
directly or indirectly. Further, it is a violation of thiRuleif the
benefit inures to a third party grarties, in whose welfare the
Regent is interested
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(5) Transact ay business in an official capacity with any business
entity of which the employee is an officer, agent, or member or in
which the employee owns a controlling interest unless the Board
of Regents has reviewed the matter and determined no conflict of
interest exists

(6) Make personal investments in any enterprise which could
reasonably be expected to create a substantial conflict between the
private interests of the employee and the public interests of his or
her employer

(7 Receive any compensation feevices as a state employfrem _
any source other than the State of Texas, except as otherwise
permitted by law

(8) Commit any actof fraud, dishonesty, or illegjty in office,
including (by way of example and not limitation) assisting others
to obtan personal or financial benefits to which they are not
entitled by law or policy; forging or altering checks, bank drafts,
or other documents, financial or otherwise; knowingly authorizing
improper claims; or,

(9) Engage in any form of sexual harassmemntagial harassment as
defined in thes®ules and Regulations

BENEFITS, GIFTS AND HONORARIA

5.1

5.2

5.3

Definitions. A "benefit" is anything reasonably regarded as pecuniary
gain or pecuniary advantage, including benefit to any other person in
whosewelfare a Regent or an employee has a direct and substantial
interest.

Bribery. A Regent or an employee shall not solicit, offer, or accept any
benefit in exchange for his or her decision, opini@zommendation,
vote, or other exercise of officipbwer or discretion.

Prohibited Benefits. A Regent or an employee shall not solicit, accept, or
agree to accept any benefit from any person the Regent or employee knows
is interested in or is likely to become interested in any contract, purchase,
payment, claim, or transactioinvolving the Regent's or employee's
discretion. This prohibition does not apply to (1) gifts or other benefits
conferred on account of kinship or a personal, professional, or business
relationship independent of a Regent's or employee's status,tinesgec

as a member of the Board or as an employee; (2) a fee prescribed by law
to be received by a Regent or employee or any other benefit to which he
or she is lawfully entitled or for which he or she gives legitimate
consideration in a capacity othemthas a member of the Board or an
employee of the System orGomponent; (3) a gift, award, or memento
that is received from a lobbyist who is required to make reports under
Government Code, Chapter 305 and, (4) items having a value of less than
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5.4

$50, not ncluding cash or negotiable instruments. A Regent or an
employee who receives an unsolicited benefit that he or she is prohibited
from accepting by law may donate the benefit to a governmental entity
that has the authority to accept the gift or may dotfaebenefit to a
recognized tasexempt charitable organization formed for educational,
religious, or scientific purposes.

Food, Lodging, Transportation, and Ente
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employee's participation rmore tharmerely perfunctoryMeals provided
as a part of the event or reimbursement for actual expenses for meals may
also be accepted.

POLITICAL ACTIVITIES.

6.1

6.2

6.3

Use of Systm Funds, Personnel or Properyo Regent shall expend or
authorize the expenditeirof any State appropriated funds for the purpose
of influencing the outcome of any election, or the passage or defeat of any
legislative measure.

Political Contributions. Regents may make personal contributions to
candidates for office and politicakrganizations, with one exceptioA
Regent may not expend more than $100 for the cost of correspondence to
aid or defeat the election of p&aker candidate.

Entertainmentlf a System ocComponent employee provides tickets to a
public official to allow the official and/or his guests to attend an event, an
officer or employee of the System oCamponent will serve as host to
the official, and must attend the event.
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6.8  Voting and Political Participain. As employees of the State of Texas,
System andComponent employees have the rights of freedom of
association and political participation guaranteed by the state and federal
constitutions, except sa limited by valid sta laws. System and
Component employees shall be allowed sufficient time off to vote in
public elections without a deduction from pay or from accrued leave time.

6.9  Political Camp@n Events on System Propertyhe Chief Executive
Officers of theComponets of The Texas State University System shall
be responsible for promulgating rules for the regulation of political
campaign meetings or speeches and other activities relating to political
campaigns orproperty under their controlSuch regulations shalleb
implemented by the Chancellor after approval by the Board of Regents.

6.10 Employees agCandidates and OfficeholderSystem andComponent
employees may run for election and serve as members of the governing
bodies of school districts, cities, towns, other local governmental
districts. No campaign activities may be conducted during official
business hours unless the employee has requested and received permission
to ue leave time for such purpos@ny employee elected to such a
position may not recees any salary for serving as a member of such
governing bodies.

6.11 Politicd Contributions from EmployeesSystem and Component
employees may make personal contributions to candidates for office and
political organizations, with the exception that state employee may
contribute personal services, money, or goods of value to a candidate
campaigning for speaker of the Texas House of Representatives.

USE OF AUTHORITY.

7.1 Misapplication of PropertyA Regent shall not intentionally or knowingly
misapply anything of value belonging to the government that comes into
the Regent's custody or possession by virtue of his or her office with the
intent to obtain a benefit or to harm another.

7.2 Nepotism. Regents are prohibited from appointing, voting, far
confirming the appointment of any person related to such Regent within
the third degree by consanguinity (blood) or within the second degree by
affinity (marriage) when the salary or compensation for such pergon is
be paid from public fundsAll employment decisions must be made in
compliance withiChapter V Subparagrapl®.2 of the System'Rules and
Regulations

7.3 Misuse of Official Information.A Regent shall not, in reliance on
information to which he or she has access in his or her offiaEdaty
and which has not beemade public:(1) acquire or aid another in
acquiring a pecuniary interest in any property, transaction, or enterprise
that may be affected by the information; or, (2) speculate or aid another in
speculating on the basis ofcsuinformation.
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8. DUAL OFFICE HOLDING.

8.1 Non-Elective State or Federal OfficEystem andComponent employees
may hold norelective offices with boards, commissions, and other state
and federal entities provided that the holding of safffce, (1) is of
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10. PROVISIONS RELATED TO EMPLOYEES ENGAGED IN PROCUREMENT
OF GOODS AND SERVICES
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12.

11.2

conducting the research, shall conspicuously disclose thetidehgach
sponsor of the research.

Definitions. In this Paragraph:

(1)

(2)

3)

(4)

3&RPSRQHQW™ UHIHUV WR D 6\VWHP FROOHJH
that falls within the meaning of "institution of higher education”
assigned by Section 61.003 of the Tekdsication Code.

"Public communication" means oral or written communication
intended for public consumption or distribution, including:

€) Testimony in a public administrative, legislative,
regulatory, or judicial proceeding

(b) Printed matter inclding a magazine, journal, newsletter,
newspaper, pamphlet, or report; or

(© Posting of information on a website or similar Internet host
for information.

"Sponsor" means an entity that contracts for or provides money or
materials for research.

"Sponsored research” means research:

@ That is conducted under a contract with, or that is
conducted under a grant awarded by and pursuant to a
written agreement with, an individual or entity other than
the Component conducting the research; and

(b) In which payments received or the value of materials
received under that contract or grant, or under a
combination of more than one such contract or grant,
constitutes at least 50 percent of the cost of conducting the
research.
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12.2

12.3

the time the contract is executed and any qualified vendor is eligible for
the contract.

Disclosure Form. The disclosure of interested parties must be submitted
on a formprescribed by the Texas Ethics Commission and shall include:

(1) A list of each interested party for the contract of which the
contracting business entity is aware; and

(2) The signature of the authorized agent of the contracting business
entity, acknowgdging that the disclosure is made under oath and
under penalty of perjury.

Submission to Texas Ethics Commission. The Component shall submit a
cgpy of the disclosure to the Texas Ethics Commission not later than the
30" day following the date the Component receives a disclosure of
interested parties required under tRaragraph 12
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